
 
When you log back in, hover over Fire Prevention at the top of page, click on Search Permits. Find the 
record #’s that say Active and click on Renew Application. 
 

 
 

Renew Annual Operational Permit 
 

1. Login and from the Home Screen or Search for the permit and select Renew Application 

 

 
OR 

 
2. Select Renewal Type 

`

 
 
  



1. This example No Change was selected, now Click Continue Application. If you get a system error 
message you will need to click on Edit for each contact and complete any field, with an asterisk, 
that is missing data.  

 
 

 

 
  



2. Review application and make any changes, then Click Continue Application 

 
 

3. Review application and make any changes, then Click Continue Application 

 
 
  



4. The receipt is emailed and the Renewal Record is created. 
 

 
 
Thank you, 
 
Sandy 

 


